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This Parent-Student Handbook has been adopted éoysthLucas Board of

Christian Education to provide a guide for parestsdents, staff and others for
carrying out St. Lucas School’'s Christ- centeredsioin, vision, objectives, and
philosophies. The Board of Christian Education rapglate, modify, interpret,

delete or replace this Handbook, the Enrollmentcitrocedures, the Family-

School Partnership Covenant and all other poliaies procedures of St. Lucas
Lutheran School at any time as it deems necesa&hqut prior notice.




MISSION, VISION AND OBJECTIVES

ST. LUCAS EVANGELICAL LUTHER AN SCHOOQOL MISSION
Motivated by Christ’s love for us, St. Lucas Evaigg Lutheran School serves families by providiag
Christ centered, quality education that nurturesdnbody, and spirit producing life-long learnersdda
leaders who live to glorify the Lord.

ST. LUCAS EVANGELICAL LUTHER AN SCHOOL VISION
We display the love of Jesus Christ to every sirsglel. We work together to pursue academic exasden
and persevere in faith and life.

ST. LUCAS EVANGELICAL LUTHER AN SCHOOL OBJECTIVES
1. Through daily nurture in God’s Word St. Lucassidents will:
« realize they are sinners in need of a savior.
+ be assured that because of God’s great love #antHe paid for all of their sins through the
suffering, death, and resurrection of Jesus.
+ be assured of God’s great love for them every @&y every hour through His protection and
guidance.
« respond to our Lord’s love for them by learningto use His Word in their lives to discern right
from wrong and thus live sanctified, God-pleasings.
+ recognize and learn to fully use their God-givédts@nd abilities.
« grow spiritually through daily worship.
2. Through quality daily instruction in subjectdaactivities St. Lucas’ students will:
+ understand those subjects from a Scriptural petisjge
« acquire the necessary knowledge, skills, andudtg which will help them succeed in high
school.
« grow physically, socially, and emotionally.
3. Through regular contact with parents St Lucadso8ktwill help them grow in their:
« knowledge, skills, and attitudes regarding nuntitheir children as faithful followers of Jesus.
« commitment to and understanding of full-time Ctiais education.
« spiritual lives through daily and weekly worshipdastudy of Scripture.
4. Through careful monitoring of school and studacttvities St. Lucas will provide a safe and layin
environment for its students.
5. St. Lucas will encourage students who have #duessary gifts and talents to consider studying for
full-time service in the public ministry.
6. Through active planning and implementation est#s plans St. Lucas will:
« aggressively reach out to the unchurched parewntslidren in its community.
+ assimilate new students and parents into the $ad.tamily.
7. Through cooperation among the Board of Chriskaimcation, school parents, and the faculty, St.
Lucas will seek to enroll 100% of member childrents school.

PHILOSOPHY OF EDUCATION
At St. Lucas Lutheran School, all programs andvéis, curricular and extra-curricular are groutde
the Word of God. Since Christian education is ateasponsibility involving parents, teachers, s¢thoo
family, and congregation, we work in partnershigghwne another to prepare children for time and
eternity. With this base, St. Lucas assists pailiargsowing the spiritual, academic, physical, aodial
gifts of the children.



PHILOSOPHY CONCERNING THE BIBLE
We believe the Bible to be the inspired Word of Gatthe sole authority on faith and conduct. Wehker
believe that the Bible does not contain any eroorsontradictions. It is true in all parts includithose that
refer to history, geography, education, sciencetloer secular matters.

CURRICULUM AND HOMEWORK

COURSES OF STUDY

St. Lucas students will study the following coursesd’s Word, language arts (reading, writing, oeg
listening, spelling), mathematics, science, scatiadlies/history, music, art, physical educatiocht®logy.

Catechism instruction which will prepare studermts @onfirmation is included for students in gra@e8.
Our curriculum is unigue because all subjects aunglt in the light of God’s Word.

HOMEWORK GUIDELINES
Homework plays an important role in the learninggass. The purpose of homework is to enrich,
reinforce, and extend the concepts which are taungtte classroom. Home work will be assigned &em
the needs appropriate to grade level, subject arehability. Homework expectations are approximyat®
minutes per grade level each day, for example:Grdde = 30 minutes/day, 7th Grade = 70 minutes/day

EXTENDED LEARNING
St. Lucas Lutheran School recognizes the valuenoéxdended learning program for those students who
need special assistance, especially in the areasading and math. If you believe your child magde
special assistance, please speak with your chidisher or the principal.

MEMORY TREASURES
Throughout His life Jesus quoted the Scripturesitoess about God’s amazing grace, to comfort gstiver
moments of need, and to defend His faith from &ttAs future “leaders who live to glorify the LordSt.
Lucas students will memorize Bible passages, jditise Catechism, and hymns as an important paheof
religion curriculum. As Christian partners you arecouraged to listen to your child’s recitationpast of
the evening and/or morning routine.

FIELD TRIPS
Field trips are unique opportunities that furthevelop your child’'s learning outside the normalfawes of
the classroom. Field trips are considered regaghpol days, and students are expected to comace S
most trips involve transportation of students, afshdmission, and much planning, parents will nez@
letter containing general information (date, looatidriver/chaperones) and cost details.

COMMUNICATION OF STUDENT LEARNING

PARENT—TEACHER CONFER ENCES
During the school year parents will be asked teratttwo scheduled conferences with the teacherenf t
child(ren) for the purpose of communicating withe theacher about the student's progress. These
conferences will be held at the end of the firsartgr and second quarter (see attached). If atpaimt
during the year you would like to have a speciafemences with the teacher, feel free to call gazher so
an appointment can be arranged.



REPORT CARDS
Report cards are issued four times each year. (fBles of issuance are a week after the last daadi
guarter). Please evaluate and discuss your chégart card with him or her, sign the enclosed foamd
have your child return only the form to school. Yroay keep the copy of his or her progress.

St. Lucas uses an online grading system calledd8tdrScore. Standard Score features a parent .pon@l
parent portal allows parents and guardians to acttesir child’s grades at any time. While teachars
continually updating Standard Score, parents atewgaged to login each Wednesday for a completatepd
on grades.

ASSIGNMENT NOTEBOOKS
While the primary purpose of giving each studentadgs 3-8) an assignment notebook is to foster
responsibility and organizational skills, theseebatoks also provide a valuable tool for parentkedep
current on what their child is learning and monitbeir progress at home. If your child loses has/h
notebook, another is available from the schookeffit a small cost.

LANCER LETTER
In order to better serve our families, the schabhimistration publishes a news publication, Lanoetter,
that highlights activities and informs parents @dates for that week. The Lancer Letter is a Monday
publication. Articles found in the Lancer Letteryradso be found online at the school website.

TEACHER AVAILABILITY
St. Lucas teachers are willing to speak with yonceoning your child or other related issues. Ychitd’s
teacher is normally available each day from 3:4530 meet with you. Recognizing that many of the
teachers have after school responsibilities (cngsgiuard, detention monitor, coaching, etc.), yoa a
encouraged to call, email or send a letter requgstimeeting to avoid any time conflicts.

EXTRA-CURRICULARS

STUDENT ELIGIBILITY

The privilege of participating in the extracurriaulactivities offered at St. Lucas Lutheran Schisoén
opportunity to express our Christian faith in therds of the Apostle Paul , "whether you eat or ldibn
whatever you do, do it all for the glory of Godl'Gorinthians 10:31).

Our students are expected to use their God-giventtato their fullest in extracurricular activiiebut their
first responsibility is academics and behavior. réfare, the following standards must be achievedrder
to participate:

1. The student must have at least a Satisfagi@age in conduct.

2. In order to participate in either athletic girees or games, student-athletes must not haveder
detention or academic recovery that day or have argtanding detentions or academic recovery
sessions to complete.

3. Having 3 'D's or 1 'F' on a nine-week gragiegod would render a student ineligible.

4. These requirements must be met during therggamkriod prior to the student participating dgrthe

marking period, i.e., first quarter grades deteangecond quarter eligibility. Eligibility for first

guarter activities will be determined by the prexdgear's fourth quarter grades..

All grades, while not used to figure honot,rate used to determine eligibility.

A student who is not eligible for the quanteaty apply to the athletic director or activity diter for

reinstatement of eligibility four weeks after thedeof the previous quarter. In order for the studen
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eligibility to be reinstated the student must confdo numbers 1, 2, and 4 above (for the four-week
period) andhave the approval of the classroom teacher, athtBtector or activity director, and
principal.

7. Unique circumstances may permit exceptioribéee standards.

Any decision made by an extracurricular activityedior may be appealed to the principal, and ifrddso
the chairman of the Board of Education. Sportssiecs shall be appealed first to the athletic dimec

ACADEMIC AND FINE ARTS EXTR A-CURRICULARS
St. Lucas students have many opportunities to leaaddition to the academic curriculum. Acadernz
fine arts extra-curriculars available include tloddwing: Forensics (5-8), National Geography BdeSj,
Spelling Bee (3-8), Handbells (5-8), Tone Chimed)2Piano (2-8), Drama Production (5-8), Band (5T&e
piano and band programs have costs associatedheitihto participate.

ATHLETIC EXTRA-CURRICULARS
St. Lucas students may also participate in th@dohg programs: Cross Country (Boys/Girls, 4-8)JIggball
(Girls, 5-8), Basketball (Boys 5-8, Girls 5-8), @nkeading (Girls, 5-8), Softball (Boys/Girls, 6-8)rack
(Boys/Girls 6-8).

The right of participating in athletics is a pragle extended to all students, but continued ppaiicin in
athletic events requires more than meeting thebdlty requirements. Student-athletes must alsoirb 1)
regular attendance at practice and display a 2jstdm attitude through their actions while at pice and
games. Failure to follow these guidelines willdea being reprimanded or removed from the team.&Fo
detailed description dResponsibilities of Sudent Athletes at LS, please see your child’s coach or the school
office for a copy.

A fee will be charged for each of the following latic extra-curriculars: boys/girls cross countopys/girls
basketball, volleyball, cheerleading, boys/qgirlstisall, boys/qgirls track. The fee covers the exgmn of
replacing uniforms, referees, and tournament fees.

St. Lucas requires all athletes to have a curneoitts physical on file with the Athletic Departmdigfore the
athlete is allowed to start practice. A sports jtgistaken after April 1 is valid for the followintgvo school
years; a sports physical taken before April 1 isdvanly for the remainder of that school year ahe
following school year.

PARENT RESPONSIBILITIES

OUR RESPONSE TO HIS LOVE

Grace, God’s undeserved love, is the message @ithe. “ For God so loved the world that He seist dne
and only Son that whoever believes in Him shall perish but have eternal life” John 3:16. Whatehgou
done to deserve a gift like that? Nothing, nonahave.

In response to God’s grace, St. Lucas has asgstehts through Christian education for over a J&&rs.
While salvation is a free gift from God to us, @nae with a heavy price - the life and death of &hresus our
risen Savior. Likewise the cost of Christian Ediarais high. Education will cost over $7,750 péild at St.
Lucas this year. The book rent fees assessed tofaauly is small in comparison. We believe in shgr
grace with God’s little lambs. It is our sincerepkothat as you hear and grow in the message ofsGod’
immense love for you, that you will respond witlesal and fervor for the work here at St. Lucas.@ujpthe
ministry of St. Lucas with gifts and offerings réally. The Lord loves a cheerful giver.



ADULT SPIRITUAL GROWTH

St. Lucas Church provides weekly worship servidesughout the year in addition to special Advent,
Lenten, and holiday services. Additionally, St. aagrovides Bible Study course to dive into the &Vor
more deeply. Worship services and Bible Studiee g an opportunity to hear and learn about Hisyman
blessings and will for our lives. These experierales give us an opportunity to praise and than#l 6o
our salvation in Christ Jesus, to publicly confeks name, and to strengthen our faith by hearing'sso
Word preached to encourage one another.

Regular, frequent worship and Bible Study attendaiscimportant for the spiritual growth of each
member of the family. As parents, you need thisytmr spiritual development so that you can fulfdiur
responsibilities as Christian parents. Your chitdneed your encouragement and example so that#rey
establish pattern of spiritual growth for life. Eyeeffort will be made at school to encourage ychitd to
attend worship services. We will encourage you latyuto join in Bible Study activities. St. Lucaees
keep track of worship and Bible Study attendance.

In a discreet way, each teacher will keep a reobtteir student's weekly worship attendance. A
comprehensive spiritual growth plan will be preserat the start of the school year which will esgdgc
encourage God-pleasing attendance from studenttaamlies who are members of St. Lucas or pursuing
membership at St. Lucas. Please view the Falltsplrgrowth and renewal opportunities and partipa

Let us join with the Psalmist who said, "I rejoicetth those who said, 'Let us go to the house ef th
Lord" (Psalm 122:1). Let us also follow the Chastimodel of the Bereans, “. . . for they receiveel t
message with great eagerness and examined thetusesipevery day to see if what Paul said was
true” (Acts 17:11). ‘Be a Berean'. Study the Woxetey day.

SINGING SCHEDULE AND CHRISTMAS EVE SERVICE

Praising the Lord through song is a wonderful mdanshare with others the joy that is in our heads
redeemed children of God. Throughout the year yhild and his/her class will bless our worshiphwit
their voices. Each family will receive a schedatethe beginning of the school year. See the $choo
website and go to the monthly calendar. Please thade dates on your calendar and bring your sild
that our congregation may be strengthened by aldreh. The children will also present their Chmists
worship at the scheduled day and time.

BOOK RENT FEE
A book rental fee is charged to cover the coserfliooks, classroom supplies, and items directbted
to your child’s education. The Book Rent fee fuistschool year is $500 for the first child, $400 the
second child, $350 for the third child and $250 fioe fourth child with a family cap of $1,500 for
members of St. Lucas Lutheran Church. Rates formembers students are available in the schooleoffic
The fee must be paid in full on Registration Ddfyyou are not able to pay the amount in full, youst
enroll in the FACTS program, an electronic withdahirom your checking or savings account. If you
have questions, please contact the school officenfore information concerning the FACTS program or
ask to speak with the school principal. This feeinsluded in the voucher payments for students
participating in the Milwaukee Parental Choice Pamg. If your child's textbook is lost or shows more
than normal wear, a fine will be assessed at tsecbf the school year.

SCHOOL CLEANING

In order to be good stewards of our church andd@cleach school family is responsible for cleaniimg
school building with a group of families on Fridayenings, Saturday mornings or Sunday afternoons



three (3) times a year. A schedule will be puldisior the year and regular reminders will be m ltlancer
Letter. If you are not able to make a date, please contact your team captain to switch with someone else or
schedule a make-up date. Failure to participate in cleaning the schodl imicur a $125 fee per time.

VOLUNTEERING
From serving lunch, helping kids learn, answerihgres, serving on the Board of Christian Education,
as a leader for the School Friends, there are no@mprtunities to volunteer at St. Lucas Church and
School. Many of these opportunities will be pufsdid in the church bulletin, church newsletter, hog t
Lancer Letter. If you would like to volunteer yotime and talents, please contact the principal or
secretary.

Daily operations, academic opportunities, and &thlevents are opportunities for parents to volente
Athletic event volunteers would serve a numberotés: hall monitors, concessions, scoreboard oqesa
general supervision, etc. Scheduling will try tt@mmodate parents so that they can still enjoghuag
their son/daughter’s event. This cooperation eatly appreciated by the athletic department aedSt
Lucas Board of Christian Education.

CONFLICT RESOLUTION
It is hoped that a healthy relationship exists leetvthe home and the school, and that any difigsult
encountered at the school can be worked out indzpgBeasing way. Should problems arise, consideseh
encouragements from God’s Word.

“Make every effort to keep the unity of the Spihtough the bond of peace. There is one body ard o
Spirit — just as you were called to one hope whamwere called.” Ephesians 4:3-4

“Finally, all of you, live in harmony with one arfwr, be sympathetic, love as brothers, be compassio
and humble.” 1 Peter 3:8

By his Spirit, God empowers his people to appraegath other humbly, peacefully, and harmoniousty. |
that spirit, God’s people at St. Lucas have esthbli a series of steps that will hopefully lead peaceful
and God-pleasing conflict resolution.

In matters dealing with an individual:

1) Discuss the matter with the teacher, directguesusor, or whomever was directly involved witle th
matter. More than one meeting may be needed éoisue to be understood and action to be taken.

2) If the conflict has not been resolved, then disailne matter with the principal along with whonreve
was previously involved with the matter. Again, mtinan one meeting may be needed for the issue to
be understood and action to be taken.

3) If conflict has not been resolved, then dischssmatter with the pastor/s along with whomever was
previously involved with the matter. A St. Lucasfma will become involved in the resolution process
Again, more than one meeting may be needed fasthue to be understood and action to be taken.

4) If the issue has not been resolved, then digtesmatter with the Board of Christian Educatiornal
with all parties previously involved with the mattéMore than one meeting may be needed for the
issue to be understood and action to be taken.

In matters dealing with school policies and procedu

1) Discuss the matter with the principal. More thame meeting may be needed for the issue to be
understood and action to be taken.

2) If the issue has not been resolved, then disttiesssatter with the Board of Christian Educatiorori
than one meeting may be needed for the issue tmdberstood and action to be taken.
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The Board of Christian Education is the governindyof the school and their decision is the finargvon
the matter.

In all matters of conflict between fellow Christ&grwe have the reassurance that Jesus can heairtthet
and bring resolution through the forgiveness he faorus. “Therefore if anyone is in Christ, heaisiew
creation; the old has gone, the new has come!thidlis from God, who reconciled us to himself inriGt
and has given us the ministry of reconciliationC@rinthians 5:17-18

STUDENT ATTENDANCE AND CONDUCT

SCHOQOL ATTENDANCE
School attendance is compulsory in the state ofcivisin for all students ages 6-18 (118.15). Regular
school attendance is essential for acquiring aityuahristian education. Realizing that situatianay
keep a student from being in school on a given aafor a period of time (sickness, death of reitiv
dentist, etc.), we ask that yaall the school by 9:00 a.m. if your child will not be attending that day. St.
Lucas does record absence length by the quarterTdeeye is a difference between tardy and a part-da
absence. The school secretary will call your hoimesido not hear from you by 9:00 a.m.

When your child returns, a written excuse from plagent is needed. Parents must provide writtensexcu
for all student absences. The written excuse magnel written or sent via email. The phone calihi®
office is efficient communication. However, it istra substitute for written excuse.

A child who has been absent all or part of a dag tuliness or disciplinary action will not be petted to
participate in any afternoon or evening extra cuter activities on that day.

ABSENCESYTRUANCY
St. Lucas Evangelical Lutheran School has a maksnlcy to ensure uniformity. The student is
responsible for homework when absent from cladse Student will be allowed to make up work within a
period of time equal to the length of his/her alogen

The school office will notify the parents/guardiamisa student who misses more than 10 days during a
given school year. If a student exceeds 10 dagédr promotion may be reviewed.

A student is considered truant if the child is aibseithout an acceptable excuse for all or paroé or
more days during which school is held (118.16).a&neptable excuse is defined as the child is teanihor
not in physical or mental condition to attend sdhdlmess and bereavement are examples of acdeptab
excuse. If a child misses part or all of five or rmalays without an acceptable excuse the child is
considered habitually truant and referral may beertay the school under 118.16 (5).

When students arrive late or must leave schoahytiene before dismissal, they must be signed iautrin
the school office. If an early departure is necgssauch as for a doctor appointment, the pareskipg up
the student must report to the office and signhigibr her child. This student will then be sumniethe
office to meet the parent there.

TARDINESS

Regular attendance is a prerequisite for satisfagerformance. School is a proper setting fordrieth to
learn the value of reliable attendance and punityu&loors open at 7:50am. Students are expectbe to
the classroom and ready for the day which begi@slftam.
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Tardy records are kept each quarter.

- The first three tardy events are redri the daily attendance records as such witttiaenthat
will be sent home.

. Upon the"4tardy, the student will receive a detention arelghrents must meet with the principal
and representative of the BOCE.

. Upon the'Stardy, the student will receive a detention.

. Upon the"Btardy, a second meeting shall be held with themaprincipal, and BOCE
representative and the BOCE Discebih Student policies may be implemented

Tardiness is a disturbance to a classroom's legraimosphere. Repeated tardy marks by an individual
must be dealt with for the good of the class. 3¢igool administration will address the issue winilies
who are repeatedly tardy in their attendance.

HARASSMENT

Any behavior, whether physical, verbal, written, non-verbal, that hinders the learning/teaching

environment or that can be interpreted as threadgetui others in not acceptable. St. Lucas is cotethiio

maintaining a learning environment that is safe mtstudents and staff can work and study produgtive

St. Lucas prohibits any form of harassment or vioge Examples of prohibited unwelcome and unselicit

behaviors include but is not limited to:

- Physical- intentional, unwelcomed touch againstiats body, assault, or blocking free movement in
the school.

- Verbal- sexual suggestive or obscene commentsatthrgpkes, as well as comments about another
student’s body that are negative or embarrassing.

- Written- display or sharing sexually suggestivetymies and cartoons, messages through Facebook,
twitter, text messaging, instant messaging, magtilene generated messages and images, internet
postings, obscene letters, notes, and invitations.

« Non-verbal- suggestive sexual or obscene looksnigeor gestures.

CHRISTIAN ATTITUDE
Our Lord and Savior Jesus Christ is the focus bbat teaching and living here at St. Lucas Luthera
School. We trust in His promises and we live by Wik, moved by His saving love for us.

As partners in Christian education, the school th@exd faculty, solicit your support as parentsxpegting
and encouraging the following Christian attitudesour students for a Christ-centered atmospheiin
school:

» giving their Savior and His Word top priority ingin lives

* showing honor, love and respect for all authoritles Lord has placed over them at home, church,
and school, including extra-curricular activities

» showing Christian love and consideration for th@assmates in school and their fellow human
beings outside of school

A Christian attitude also extends beyond our retethip with God or other people. Situations alspune
us to apply our Christian faith. Here are a femireders:

* Books, classrooms and school property are to ba&tewewith respect and good stewardship.
Unnecessary damage will require compensation bgnparand/or students. Good stewardship also
applies to the property of fellow students, teashand others.

* Running, loud talking and unruly behavior in hak$assrooms and restrooms is not permitted.
Profane, obscene and vulgar language is not tekbrat

» Spitting and gum chewing are not permitted in ttteos| building, or on the grounds.
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* Public displays of romantic affection between shidevill not be permitted.
Other rules may be found under various headingsijfirout this handbook.

It is our prayer that through proper direction guidance from God's Word the children of our schoay
live their faith more fully as they apply the Scugal principles to their daily lives.

INTERNET USAGE
The Internet is a communication network which alousers to access information stored on computers
around the world. St. Lucas begins instructiorinid powerful tool, the Internet, as early as thenpry
grades. The Internet enables our students andtetédfarn in a variety of ways (pictures, videosjsia,
text), to expand and improve research, and to olaiairent information in a timely fashion.

Because of its nature, the Internet presents cedangers. It provides opportunities for sinfuldém
illegal activities (such as exposure to inapprdpri@nguage and pornography). Because of thedimit
restrictions of what can and cannot be placed enriternet, the quality and validity of the mateuaries
greatly. Our students will need to learn how tstidguish between worthwhile and less worthwhitessi

It is also imperative that our students understhiatl as they use the Internet, they nfust. take captive
every thought to make it obedient to Chris(2 Cor. 10:5b NIV). They will need to exercise common
sense and good Christian judgment.

Since there is no way to completely block unde$iralies, students will only be allowed on the iné&t or
in the computer lab under adult supervision. Sttslevill be required to have the written permissain
their parents to use the Internet.

The following guidelines have been developed tindedcceptable use of the Internet.

Appropriate Use of the I nternet:
» All research should reflect Christian principlesld® in pursuit of educational goals (example:
research for a homework assignment).
* Respect copyright right laws.
» E-mail may be sent or received only under the tisapervision of an instructor. (Recognize
that electronic communication is not private.)

| nappropriate Use of the Internet:
* Intentionally damaging or destroying data
* Using any name, username, or password other thanoyen
» Accessing inappropriate web sites
» Sending or receiving obscene or sinful material
* Plagiarism (cheating by copying or slightly charggother’s work and submitting it as your
own)
* Engaging in illegal or unchristian activities

Consequences for unacceptable use of the I nternet:
» The privilege of using the Internet and/or schawhputers will be suspended or permanently
revoked.
» School discipline will be administered as deemetkasary by the Principal.
» Criminal acts will be referred to the proper goveamt authority.

PROHIBITED ITEMS

Any item that becomes a nuisance, or in the opinifotine teacher/principal, is unnecessary or augison
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to the educational process will be confiscated.fSoated items will only be returned to the parentipon
parent request. The following items are NOT to esent at school: chewing gum, cap guns, wateolpjst
laser lights, white-out solutions, comic booksding and/or game cards, all personal electroniccgsy or
cell phones. Items may be transported in a stusldrdtkpack, but at no time are to be used or @sibl
during school hours or at school related events.

A "zero tolerance" policy applies to both weapond eontrolled substances.

DISCIPLINE GUIDELINES

LATE MARK POLICY

Assignments are given to evaluate the progresadaf student, develop strong study habits, andrfoste
continued learning. Student failure to have angasent completed and present at the time it isesiga
by the teacher will result in a late mark.

The Late Mark Form will be sent home to be signgdhle parent/guardian and returned the next daly On
one late mark per day is usually given. Neitherldte mark nor the form is a punishment, but singly
means to communicate to the family that the studestnot completed or turned in a particular assegrt

(s).

However if a 2°-8" Grade student has 3 or more incomplete assignrireatgiven quarter, the third late
mark will result in an academic recovery sessiandglines listed below). In academic recovery tluglent
is required to bring homework to the recovery.ldfssroom assignments are completed, a student must
bring a book(s) to read. At the beginning of eacghrtgr, a student’s record begins free of thertzdeks
from the previous quarter/marking period.

Late Marks #1-2: Late Mark Form to Coumitate with Parent/Guardian

Late Mark #3: Academic recovery andtaoncall from the teacher

Late Mark #4: Academic recovery andtaoncall from the teacher

Late Mark #5: Academic recovery, pameeting with teacher and principal

Late Mark #6: Academic recovery, palgntient meeting with the teacher principal, andCEO
representative. The BOCE Discipliné&tident Policy may be implemented at the meeting.

DETENTION
Behavioral detentions are given by the teacherrimcipal for student infractions of school or classm
rules. Detentions are up to 45-minute periods tbldw the school day (3:15-4:00 p.m.). During a
behavioral detention students are NOT allowed tckvam homework, but may be required to do addéion
work established by the teacher. (Examples aréingrian apology letter(s), essay concerning future
behavior, or late assignments.) Parents will bi&ied of the reason for the detention, along vilte date
and time the detention is to be served. This fisrto be signed and returned the next day.

SUSPENSION
If your child is repetitive in certain undesirattdehavior, lack of schoolwork completed, or is imea in a
serious infraction, he/she may be suspended frdraatdor one or more days. A written notificatioh
the suspension will be sent home with the reasendate to be served, and requesting a signatwerify
that the information has been received.
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EXPULSION

If there are three suspensions, one of the stefieiaxpulsion procedure will be taken. (The theteps are
a letter from the Principal to the parents, a nmgetvith the Board, and the actual expulsion). Isesaof a
very serious infraction, immediate expulsion maguc

DUE PROCESS

Students who are expelled or suspended may agpsaldisciplinary action. Appeals are directed toiva
the Chairman of the Board of Christian Educatiameyrmust be in writing within 5 days of the decisio

HEALTH AND SAFETY

HOT LUNCH/MILK
St. Lucas School operates a hot lunch program. Aficjpate in government subsidized hot lunch
programs that provide free or reduced lunches twlifted families. Cost for hot during the 2010-2011
school year is $2.50 per meal. Students who dajualify for government subsidized lunches or wigh t
bring their own lunch from home may purchase mdk the year. Full payment for milk is due the first
week of school. Cost of milk during the 2010-20thaol year is $59.00.

St. Lucas contracts hot lunch service with an detgirovider. Given that fact, payments for hot unaust
be kept current by families who use the servicetiddoshall be given to parents by the office regayd
child’s lunch status. Students are given three smpast due to remit payment for hot lunch. Foodiser
would provide a regular meal during this time. @a fourth day past expiration, food service wilbyide
only a sandwich to the student. Past that timej &®yvice is not required to serve the student.

In accordance with Federal law and U.S. DepartraeAgriculture policy, this institution is prohilat
from discriminating on the basis of race, colotjor@al origin, sex, age, or disability. To file amplaint of
discrimination, write USDA, Director, Office of AiRights, 1400 Independence Avenue, S.W.,
Washington DC 20250-9410 or call (800) 795-327R262) 720-6382 (TTY).

STUDENT HEALTH AT SCHOOL
The physical health of students is a concern ferysgchool and family. In order to reduce the theasks
that spread illness or disease, St. Lucas Luth®&ciiool reserves the right to send home studeatshdve
high temperature or fever, display poor persongidne, have communicable pathogens (head lice, pink
eye, etc.) or put other students at risk due tdicoed sickness. This is not done as a punishmaetite
student or to burden the family, but to ensuregdaeeral health of all students, families, and staff

OUTSIDE RECESS - WEATHER. CONDITIONS
For the safety of our students outside recess lall canceled when the National Weather Service
Temperature Index reaches zero degrees or bdtaway also be necessary to cancel outside reeessod
other weather related. Students and staff wilbfelthe inside recess/gym rotation schedule.

IMMUNIZATION LAW

Under the State of Wisconsin Student Immunizatiaw parents are responsibl® ensure that their child
(ren) has met the number of required immunizatmm® to school. Failure to do so may result fima up
to $25 per day from the local district attorneypdd the 40th day of school, St. Lucas is requingthiy to
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file a report with the district attorney’s offica@the local health department of all our studerite are not
in compliance with the Immunization Law.

PROFESSIONAL CHRISTIAN COUNSELING

Our school is happy to make available to our famsilihe services of professionally licensed, Clansti
counselors through two different agencies affitiaéath our church. In both cases counselors corvsititt
parents and students (and teachers if requestedj dlfficult or troubling situations. Christiamenseling
can help members of our school family to resolvebfams, addictions, and loss in a Bible-based, God-
pleasing manner. Anyone seeking such counseling coayact the principal or one of our teachers or
pastors, or may contact one of the agencies djrectl

Christian Family Counseling
2401 N. Mayfair Rd., Suite 308
Wauwatosa, WI 53226
Phone: 476-1772 or (800) 438-1772

Wisconsin Lutheran Christian Counseling
9555 S. Howell Av.
Oak Creek, WI 53154
Phone: 768-9979

SAFETY PATROL

7th grade students serve as safety patrol persatribk end of each day. They are to assist tHdrehi
across the street, monitor the area in front ofsitteol, and assist wherever necessary in providinthe
safety of all our students as directed by our gafebrdinator. Teachers monitor the crosswalkssahigsal
time. The City of Milwaukee provides crossing gusaed the corner of Dover and Howell and Dover and
Kinnickinnic. Parents and students are remindeztdes Dover St. only at the marked cross walks.

STUDENT MEDICATION

Should your child need to take any form of medaratihat is sent from home, please fill out the Restju
for Medical Administration During School Hours Foand return it to the school office. Should angety
of prescription medication need to be taken ongales basis for an extended period of time, a cuipiye
doctor’s orders must be on file with the schoolicgff No medication, including prescription and fion
prescription drugs, including aspirin or ibuprofenll be given out by school personnel unless eguired
forms are received from home. Please make sumaatdication is in a secure container with yourchil
name on it.

SCHOOL INFORMATION

NONPROFIT STATUS

St. Lucas is a member of the Wisconsin Evangeliagieran Synod (WELS). As a member of the WELS,
the school qualifies as a 501(c)(3) tax exemptmagdion under the WELS umbrella in Group 1173.

ADMISSION AND PARTICIPATION POLICY
St. Lucas Evangelical Lutheran School will makeisieas regarding student admissions, participaion
student programs, and administration of its edooati policies in keeping with its mission of prowig a
Christ-centered, quality education. In keepinghwithrist’s love for all people, St. Lucas Schooimnétd
students of any race, color, national and ethngiroto all the privileges, programs, and actistgenerally
accorded or made available to students at the scBboLucas School is a participant in the Milwagk
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Parental Choice Program (MPCP).

AGE REQUIREMENTS AND GRADE PLACEMENT

All students must be 5 on or before Septemberfitsieoyear they enter kindergarten and 6 on orreefo
September 1st of the year they enter first gradame@lly, children will be admitted to other gradesn
presentation of records showing satisfactory cotrgrieof previous grades. All new students are teptéor
for grade placement at St. Lucas. The school resdhe right to determine the grade placementcbild
through testing.

MILWAUKEE PARENTAL CHOICE APPEALS POLICY

All schools in the Milwaukee Parental Choice Progmaust provide to every MCPC applicant “A copy lod t
appeals process used if the private school refeetapplicant.” The following is St. Lucas Luther@ahool’'s
policy to satisfy the requirements of 119.23 (6n(¥%a

Under 119.23 (2)(a) a pupil must reside in the oftiilwaukee and meet the income requirementsneefi
below to qualify for the MPCP: The pupil is a membéa family that has a total family income thaked not
exceed an amount equal to 1.75 times the povergf tetermined in accordance with the criteria ldsthed
by the director of the federal office of managemamd budget. A pupil attending a private schoolaurtis
section whose family income increases may contiawdtend a private school under this sectionafghpil is
a member of a family that has a total family incotihhat does not exceed an amount equal to 2.2 tihees
poverty level determined in accordance with critedstablished by the director the federal office of
management and budget. For purposes of admissiarptovate school under this section, siblings @pis
attending a private school under this section aigest to the higher income limit. If a pupil atténg a
private school under this section ceases to atkepdvate school under this section, the lower medimit
applies unless the pupil is a sibling of a pupgitatling a private school under this section.

119.23(3)(a) states that a school must, “withird@9s after receiving the application . . . notlig applicant,

in writing, whether the application has been acegptf the private school rejects an applicatidre hotice
shall include reason.” A school may only reject applicant for not meeting income and residency
requirements, or for losing a random selectiorelgtt

Under St. Lucas Lutheran School’'s appeals pro@ssjected applicant has five working days fromdaee

of receipt of their notice of rejection to providgitten evidence to the school board that the appli was
improperly rejected. The evidence must include mecand residency documentation. The school prihcipa
shall respond to the applicant’s appeal within fiwa@king days of receipt of the appeal notifyingitor her of
the acceptance or rejection of the appeal.

PROMOTIONAL REQUIREMENTS

The school office will notify the parents/guardiafsa student who misses more than 10 days durgiges
school year. If a student exceeds 10 days, hipfftenotion may be reviewed.

St. Lucas Lutheran School, we measure student gragainst the academic standards adopted by tlelsch
If a student is 2 or more years below grade lavéhe core academic areas of reading, writing,raath,
promotion to the next grade level will be revievadhe discretion of the classroom teacher/s aad th
principal.

Testing results are one picture among many of pkilficiency. Proficiency levels of basic or ab@ase
measured and defined by the Wisconsin KnowledgeCamtepts Exam in reading, mathematics, writing,
language arts, science and social studies arereglgdlinimal performance in these core areas eaaan for
promotion to be reviewed by the teacher and praicip
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Some students may not be ready for the curriculuwhallenges faced socially in the next grade leVhls
will be determined by their organizational skilixcial skills, and emotional readiness in the curgrade
level. A team that includes the classroom teachar(d principal may review promotion of a studeasdd on
observations in these areas.

SCHOOL AND OFFICE HOURS
School hours are from 8:10 a.m.—3:15 p.m. on refutcheduled school days. Students will be alldvweo
the school at 7:50 a.m. If your child needs tadbapped off earlier, you need to check your chiltbithe
childcare. After school students will be allowedaait in the lobby until 3:30 p.m., at which tirhe/she will
be sent to the childcare. (Any time spent in clahéowill incur a cost.)

Office hours are from 8:00 a.m.—4:00 p.m. Mondaptigh Friday.

PAR ENT/GUARDIAN ACCESS TO SCHOOL
Parent/Guardian partners in education are alwaysowee at school! For the well being of our studertd
the entire school community, we need to know wha ihe building and where they are. Please folloese
procedures:
1. All visitors and volunteers must sign in at tfce every time they have been admitted to thiding.
2. All visitors and volunteers must receive frore tiffice and display a visitor or volunteer pass.
3. School students and/or their families are teetiirough the west doors of the school except venening
specifically for care or contact with the Child €alepartment.
4. Parents/Guardians who want to accompany thédreh to their classroom must observe the above
guidelines.

SCHOQOL CLOSINGS
If there is inclement weather, school may be cattalr closed early. Information will be listed dmet
following stations: WTMJ - 620 or WISN - 1130, etavision channels 4, 6, 12, or 58, or may be foumthe
television station websites. If our school is npedfically mentioned, the general policy prevatmt if
Milwaukee Public Schools or Wisconsin Lutheran HEthool cancels classes before the school day ©iegin
our school is also closed. These closings will iséed on the 6:00 AM and/or subsequent broadcasts.
However, if MPS and/or WLHS closes for bad weatharing the school day, we are not necessarily closed.
Under such circumstances, please tune in to thedbest stations or websites listed above. We Vgidl a@all in
our own cancellation at times, but we cannot guasjust when it will be announced.

VEHICLE PARKING
Parking is not permitted on Dover Street duringostimours in front of or across the street from sthool.
The Dover Street School lot is not available teepés of our students during their school day. Thamkfor
helping us maintain a good working relationshipmatur Dover Street School neighbors.

SOLICITING

Prior approval by the school administration is iegplifor any items to be sold, distributed, prondotar
announced by students or parents in or outsideeo$¢hool building.

TRANSPORTATION - REIMBURSEMENT CONTRACTS
Under Wisconsin law parents that provide transpioriafor their child(ren) to school may be eligibie
receive a reimbursement check from the state.idjmtion in the program requires that families aligible
and sign a contract. The eligibility requiremeats a student must live more than two miles franlLG8cas
but within our geographic attendance area (as kstad by MPS Transportation Department). MPS does
verify each child’s address to determine if eligibl The amount per family is established by the MPS
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Transportation Department at the beginning of eachool year. (Last year the reimbursement was
approximately $647/family.) Contracts are disttdulin the fall by MPS through our school office.

SCHOOL AND BOARD FOR CHRISTIAN EDUCATION DIRECTORY
FACULTY AND STAFF

Mr. Michael Koestler Principal 262-45800
Mr. Bart Gurgel Grade 8 403886
Miss Margaret Polzin Grade 7 744-6283
Mr. David Tess Grade 6 77913
Mrs. Judy Gurgel Grade 5 281-264
Mr. Ryan Randall Grade 4, Bay.D 350-6736
Miss Laura Merklinger Grade 3 303-859-201
Miss Tiffany Straseske Grade 2 483-9463
Miss Joanna Jacobsen Grade 1 378-1088
Mrs. Nancy Schmidt Kindergarten 483-0434
Mrs. Tracy Unnasch Extended Lewyn 559-0739
Mrs. Debbie Kiedrowski School Secretary 764-0097
Mrs. Susan Zeitler Pre-schidelbre-After School Care 262-542-4530
BOARD OF EDUCATION

Corey Tipton Chairman 321886
John Wood Pre-Sditald Care 744-2909
Joe Jozefacki Day Stho 74438
Brian Gillingham Children’siiistry 852-8028
Paul Tremaine Youth Nimy 915-6487
Robert Schnieder Adult Diseghip 405-4888
PASTORS

Pastor Peter Unnasch Lead Pastor 208-6293
Pastor Robert Gurgel Senior Pastor 281-4649
Pastor Stanley Stein Associadta 769-8114
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